Approved For Release 2006/09424; DP67-00896R000100090063-5

T48, b.
Pile Clork (8-5 « Slot $685

Ihe Cable Cente is responsidle for recelving, dtsseninating,
diapatching, fulfilling service requests, and filing of all clegseificotions of
cablen received from State, Army, Navy, ALr, ICA sod USIA ss cutlingd in
CIA Fegulation b. 51730 "Meseninatiocn of Nou~CIA Produced Cables and
Telagrans™ «

The only couplete files of all classificstions of non~CIA cubles are malne
talned in the Cable Center. Top Secret cables are kept for two years; ocsbles
classified Secret and below sre kept for coe yoor. The cable flles howve two
prizmary subdivisions: producing sgency snd month received in the Cable Center.
Within these two prissyy subdivisions, there sre slight wariations for esch
yroducing agency; but the reporting poet snd the cedle musber are usunliy the
sacondary subiivisions.

The Cable Center is responsible for fulfilling service regueats which are
requests for coples of ¢ahles, informaticn; cable procuremsnt, reference, aud
other related cable vequesta. Approxtmetely 790 service requests are handled

ceived by CIA or for thosa cables cn which CIA was insdvertently left off the
distribution. ILiaison is maintained with State, Ammy, Novy, Alr, IOA and USPA
for all matters vegirding cables.

The {eble Center maintains files of cable log records of Top Secret,
ulies, S/8 (Departeent of Steate, Executive Secretariat) csblen, us well as
other melated cable records.

The Cable Center notifier the OCI Secretariat snd DO/P (0IS) of non-CIA
cables referencsd in CIA cables which mre sent to the DCI, The CIA cedle mmber
mwmmmeuwmmmmwwmm
Cable Secrétarist. dpproximately 75 CIA cabliss sre reported per month.

FePIb

1 ROt

- ponsidle for fulfilling service requests for coples of cables,
ormsetion, ceble procurement, reference, and other releted cable reguests.

Imsgmach as the anly oomplete filsa of all clsesifications of non~CIA cables

of the apency, including the offises the Daputy Dirvectora as well as the ICI.
Requests are receided by tolephine or made in pexsos at the Cable Center. An

averags of 750 requeats per month are received and serviced. These mange from
normal routine requasts to compliceted snd wrgent ones which require research,
liaison, and speed of hes@ling.

2. Respongible for notifying the OCI Secretarist and DOP/O1S of non-CIt
cables referenced lo CIA cables which are gent to the DOL. The CIA cable

Approved For Release 2006/09/27 O R 67-00896R0O00100090063-5




Approved For Release 2006/09/27 : CIA-RDP67-00896R000100090063-5

Wm&ﬁm%a&ummwmmmmmwm
CIA Cable Sectotariat. Upon mwceipt of this informetion, the incumbent

by CTA. Amsa_ﬁuam,mwmwmmemm,mm
cable citation: zource, post, muber, date, classificaticn, type, date
wm&wmmmmmﬁaﬁu&axmﬁw@m Hrg: This
wﬁm%&%ﬂlm&ammmmm?mmhmmwz,ml

4, Responsible for the prepavation sand swbmission of Time and Attendance
rocords for the Ceble Canter. Incwbent mefutoing proper rescrd of leave and
overtime and prepaves S5.P. Bo. Tl "Application fer Laavel. Besponnitle
mm&mmmWMWammﬂmmmthWimlmm
from the Division Chief's office.

7+ Bach month the incwdent checks the Top Secret cable files and removes
scheduled cadbley for dsstruction. Incombent checks and records these vables
o o tertifionte of destruction.

6. Responaible for the maintenance of files of all classifiostions of
cubles recedved by CIA from State, Army, Buwy, Alr; ICA and USYA. These are
mmmmww:ammmaw,

T» mmmmmmmwwmm«w,m
rosponsible fore maintalr laison with the Department of State fur the
procurement of cables (other than sensitive not received) by CIA. Ineumbent
m.aammmmmmmwimmmmmmmtw
sablen,

S«  Inpumbent assiste in £iling cables,

i mmtwmimmm;m@mﬁﬂwwmm@mt
mrt&naf%hemtﬁywﬁvﬁymmmmmammmmm.

10. - Incumbent participates in rotation of duty {7:30-1600) evary £ifth
pay pericd and woris oo Saturdays end holideys as scheduled.

11. WW&MW@%&@W.
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mmmmwmaummwnarmmumm, {E-15 who
ermines Jjob asplgnments and interprets Osble Center policy Te non-Cla
mutm mmxymemmmmmmmmw
to the Flle Sypervisor, 68-7.
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